	PUT A TITLE OR HEADING HERE


Write important stuff in this column!

This is an example of a trifold document for word.

It was set up by going to “file” choosing “page setup”, then going to “paper size” and choosing landscape.

Then, you click on the columns button in the toolbar and choose 3 columns.

Simple!

Here’s where you’d write more important stuff.  

Add an image if you like.  I put one here, but you could put it anywhere in the document.  
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	PUT A TITLE OR HEADING HERE


Put some more important stuff!

Bulleted lists are cool!

· Cool thing 1

· Cool thing 2

· Cool thing 3

If you want a bulleted list go to Format, then choose bullets and numbering.  Pick a type of bullet and you’re good to go!

This would be the part where you put more important stuff.

Another cool thing is the horizontal rule.  Makes a line in your page. 
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You get a horizontal rule by going to “INSERT”  then go to picture – from clipart…click on dividers and choose the line you want.  Or you can just copy/paste mine.  
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If you really don’t need another title/ heading, just delete it.
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At the end you need to add some references: pages or sites with information you got for this brochure.

Print this page out to make sure its what you want.  Then go to page 2, this is where you print the outside of your brochure.  Normally you’d print front to back, but the lab printers aren’t designed that way, so you can print 2 separate pages and tape/glue them together.  

Hey, this is page 2, it will go on the outside of your document.  This column is actually the back back page.

Probably should erase this stuff, if you need more space for your important text, this would be the spot to put it in.

This is the middle page.  You probably wont need anything here.  Erase this stuff
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What you need to know about this Energy source 
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